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The purpose of this document is to guide users through the Budget processing steps.

Review the following reminders:

e According to the TEA Legal Requirements, the budget must be prepared by June 19 for LEA's
with a June 30 fiscal year-end and by August 20 for LEA's with an August 31 fiscal year-end.

e The TxEIS Version displayed on the images may not reflect the current TxEIS Release
Version.

e The Budget and Finance applications are separate applications and do not share data;
therefore, updates made in Budget do not affect data in Finance.

e Perform periodic exports (backups) as the budget is processed throughout the spring and
summer. It is important to perform an export prior to making a significant change. This allows
you to revert data to a certain point in the process, if necessary.

 Verify budget data before approving the budget to meet financial compliance requirements
(i.e., special program allotments, NCLB and IDEA-B Maintenance of Effort, etc.) and ensure a
high FIRST rating.

This document assumes that you are familiar with the basic features of the TxEIS Business System
and have reviewed the TxEIS Business Overview guide.

Before You Begin

Before you begin

Review the following information and/or complete the listed tasks before you begin the budget
processing steps.

Review Budget PEIMS Edit Reminders

Review the following PEIMS Edit rules to alleviate budget data warning errors.

* Need a line for 5829 - Matching State Funds for 5829 for 410 and for 101, 240 or 701.

¢ At least one record with an amount >$0 that is coded to function 13 - instructional staff
development.

¢ At least one record with an amount >$0 that is coded to function 12, object 6100-6600 -
instructional resources and media services.

¢ At least one record with an amount >$0 that is coded to function 31-33, object 6100-6600 -
guidance, counseling, evaluation services or social work services or health services.
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» At least one record with object code 6212 - audit services.

e |f function code is 41, then org code should be 701-703, 720, 750 or 751.

e |f org code is 701-750, then function code should be 41, 53 or 99.

* (This does not apply to nonprofit charter schools.) At least one account code with object
code 6491 - Statutorily Required Public Notices.

Review Budget Terms

The following terms are used throughout the Budget processing steps.

Term Description

Export A backup file of data as it stands at the time it is exported from the system.
Export or backup files can later be used to restore data to its original state
at the time of extraction.

File ID C Current file ID in Finance.

FileID N Next or new year file ID in Budget.

I':\EA (Local Education Refers to the educational entity (e.g., charter, district, etc.).

gency)

O Create budget folders on your desktop to which you will save any created budget exports

(backups).

O Create backups using the Budget > Utilities > Export by File ID page.
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Update Tables

Update tables

Budget > Utilities > Clear/Copy Budget Tables > Copy Finance Tables to Budget

O Update the budget account code tables in the next year file ID (file ID N).

Unilities > Clear/Copy Budget Tables

Clear Budget Tabdes

Select Table Select Table

Mo Rows Fund Code Table Execute

Funition Code Table

— Objest Code Table
Sub Object Code Table
|' 3 ] Qrganization Code Table
Program Intent Code Table
Edwcaticn Span Code Table
F'rc}ec: Datail Code Table

Preview Data

1 e

page.

to move all code tables from the left side of the page to the right side of the

Optional: Select Preview Data to view a preview of each Finance table before it is copied to
Budget.

O If Preview Data is selected:

* Click Execute to begin the process of copying the Finance tables to Budget. The selected
Finance table reports are displayed.

e Review the reports and click Process on each report to copy the Finance table data to Budget
and continue to the next report. Or, click Cancel on the report if you do not want to copy the
selected table.

e When the process is complete, a message is displayed either indicating that all tables were
successfully copied or that selected tables were not copied. Click OK.

O If Preview Data is not selected:
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e Click Execute to copy the Finance tables to Budget. A message is displayed indicating that the
selected tables have been successfully copied. Click OK.

If this step is not processed, account codes that exist in the Finance file ID but do not exist in the
Budget file ID are not updated.

Note: This step adds the fund/fiscal year for the new school year.
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Update Budget Data

Update Budget data

Budget > Utilities > Update Budget Data

IMPORTANT: Be sure to create an export for Budget Tables prior to using this utility.

Update the Budget Amended and Actual columns from file ID 0 in Finance or the last completed

fiscal year.

Lieilithes >

Update Budger Data

CestionTimer 119 me

n and 53 sec

® Current 08
Mt 08

D

phon -
PAYROLL CLEARING FUIND

GENERAL OPERATING FUND

TITLE | IMPROVE BASK. PROGRAMS
IDEA PART B PRESCHOOL

MATL SCHOOL BKFST & LUNCH PGM
CARL PERKING GRAMT-BASIC

TITLE WA TEACHER & PRIN TRAN
TITLE 1 SCHOOL BMPROVIMT GRANT
SUMMER SCHOOL LEP

ADVAMCED PLACEMENT INCENTIVES
INSTRUCTIONAL MATERIALS ALLOT
CONTINGENCY FOR HBS

CAMPUS ACTIVITY FUNDS

DEBT SERACE FUNDS

CAPITAL PROJECTS

STUDENT ACTRTY ACCOUNT
SCHOLARSHIP FOUNDATION

| P B for t Talkd e ing this ublt
6,,.,:. File 10: [0 - 2019-2020 ,pl Ratrh Il Execute I ease Create export for Budge: Tables prios 10 using this ublty

|GE‘\.ER‘~L OPERATING FUND

(TME IMPROVE BASICPROGRAMS |

[MATL SCHOOL BKFST & LUNCH PGM_

t'l:"xm PERKINS GRANT-BASIC

| TITLE WA TEACHER & PRIN TRAIN

[TITLE 1 SCHOOL IMPROVMT GRANT
[suxﬁ.iz?s?c'ub-m T

'AD"':'AhﬂE EP_"L‘_-EEME IH.(E hT“'- E'S

[INSTRUCTIONAL MAT EFH'ALS- k..LI:I"'

I—-——J——I—'

azwr | !(ﬂ-\TIkGEh{‘F FOR HBS
46171 | [CAMPUS ACTIVITY FUNDS
[DEBT SERVICE FUN: 't:-s
] [cwnacreogcs =

[STUDENT ACTIVITY ACCOUNT

[ecHOLARSHIP FOUNDATION

T
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Note: For history comparison purposes, it is very important to make sure that all entries for the
last school year are updated before preparing this year's new budget file. Entries might include
final check runs, journal vouchers, and audit entries that need to be included in the Actual
column, and any amendments to last year's budget that need to be included in the appropriate
budget column. Processing the Update Budget Data utility at this time ensures that all entries are
included in the updated amounts.

O In the From GL File ID, select the prior year file ID (file ID 0) and click Retrieve.

O Under Update Column, select Amended and Actual to be updated in Budget for the selected
fund/year codes.

Amended Select if you have posted entries in Journal Budget or Amended Budget to Estimated
Revenue or Appropriations and did not select Original Budget Only in the Move Budget
to Finance utility.

Actual |Select if you have posted entries that have increased or decreased Realized Revenue,
Encumbrance, or Expenditures in Finance.

(Optional step - Depends on individual situations.) It is recommended that Include Inactive is
selected under Account Code.

Account Code options

Select one of the following Account Code options:

Include Inactive Select to include inactive account codes and amounts in the list of available
account codes to be transferred.

If selected, inactive accounts and amounts in the prior file ID are copied.

If not selected, inactive accounts and amounts in the prior file ID are not
copied.

Use Crosswalk Select to crosswalk any account code elements for the selected fund/years
that exist in the Mask Crosswalk utility. See Mask Crosswalk (Mass Change
Account Codes).

Only Existing Select to include existing account codes and amounts in the list of available
Budget Accts account codes to be transferred.

[ Under Accounting Period, select the following:

Current|The accounting period is set to Current by default, which uses the current accounting
period amounts from the Finance application to populate the Budget application amounts.

O Under Object Description, select Description from GL (all account codes). This description is
retrieved from the Chart of Accounts.

O All available fund/year codes from the Finance application are displayed on the left side of the
page. Select the available fund/year codes to move to the right side of the page for the budget
account code tables, general ledger accounts.
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O Use the arrow buttons to move the appropriate funds from the left side to the right side of the
page.

O Click Execute to execute the process. The Update Budget Data Report is displayed with the old
and new account codes that were updated. Review the report.

( Process Eli Cancel |

Y| M4 kM
Tiene Run: Update Budget Data Repert
Crty Dist: 5D Page: 1 of
Froem Finance 9 Acet Per 02 1o Budget N sl EXISTING ACCOUNTS File ID: N
Last Yr Closing et Yr Mot Yr
Fid-Frc-Obi So-Org-Frog Description Amt Oviginal Amt Amended Amt Actual Amt Requested  Recommend
OLD  19500:571100-000-100000 TAXES-CURRENT YEAR LEVY £761.560.78 00 4376200 417061021 410376200 207851200
NEW  199-00-5711.00-000-100000 TAXES-CURRENT YEAR LEVY £761.560.78 00 474376200 417061021 410376200 4075200
OLD  193-D0-571200-000-100000 TAMES-PRIOR YEARS 6760438 )] £0.000,00 71.030 61 60.000.00 £0,000.00
NEW ~ 195-00-571200-000-100000 TAXES-PRIOR YEARS 6760428 00 £0.000.00 71.03061 60.000.00 £0.000.00
OLD  193-00-5713.00-000-100000 PEMALTIES INTEREST AND OTHER HMENRE )] 40.000.00 8088 40.000.00 40,000 00
MEW  195-00-5712.00-000-100000 PENALTIESINTEREST AND OTHER ME134E ] 40.000.00 3901358 40.000.00 40.000.00
QLD 135-00-5733.00-000-100000  FRE-K TUITION B0 L] 5.000.00 SE4000 5.000.00 5.000.00
MEW  195-00-573300-000-100000 PRE-K TUTION 884000 ] 5.000 00 964000 5.000.00 5.000.00
QLD 155-00-5742.00-000-100000  EARNING FROM TEMP DEP & INVEST LM 00 100.000.00 EER K vl 32.000.00 40.000.00
NEW  19%-00-574200-000-100000 EARNING FROM TEMP DEP 8 INVEST 071277 0o 100.000 00 9713202 3200000 40,000 00
LD 1$5-00-5743.00-000-100000  RENT-FACILITIES USE 48068 00 100.00 45068 100.00 100.00
NEW  19300-574100-000100000 RENT-FACILITIES USE 43068 00 100.00 43068 100.00 100.00
LD 195-00-5723.07-000-100000  RENT-FACILITIES USE- MYA 0 00 1.00 0 1.00 1.00
NEW  19300-574101-000100000 RENT-FACILITIES USE- MYA Y] 00 100 0 1.00 100
OLD  19800-574400-000100000 GIFTS AND BEQUESTS ] 00 10.00 ] 10.00 10.00
MEW  19800-5744 00000100000 GIFTS AND BEGUESTS 00 00 10.00 0 10.00 10.00
LD 195-00-5745.00-000100000 INSURANCE RECOVERY )] o0 10.00 )] 10.00 10,00
NEW ~ 193-D0-574500-000-100000 INSURANCE RECOVERY )] o0 10.00 )] 10.00 0.00
OLD  193-00-5743.00-000-100000 OTHER REV FM LOCAL SOURCES SE1236 o 10.00 SE12E6 0.00 10.00
NEW  193-00-574300-000-100000 OTHER REV FM LOCAL SOURCES SE1236 o0 10.00 SE1236 10.00 0.00
OLD  19500-574317-000-100000 OTHER REV LOCAL-LOST BX& EQ 00 00 500 4] B0 50
NEW  195-00-574317-000-100000 OTHER REV LOCAL-LOSTBK & EQ 4] 00 2300 4] A0 2500
OLD  19%-00-575200-000-100000 ATHLETIC ACTIVITIES 2673325 00 32.000.00 3105325 32.000.00 3000000
NEW  153-00-575200-000-100000 ATHLETIC ACTIVITIES g <] 00 32.000.00 08328 320000 30,000 00

O Click Process to continue processing. Otherwise, click Cancel to cancel processing.
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Compare Budget and Finance Account Code Amounts

Compare Budget and Finance account code amounts

The following inquiries are recommended to verify account code amounts:

e Budget > Inquiry > Budget Account Codes Inquiry - Select Totals for all funds.
e Finance > Inquiry > General Ledger Inquiry - (Finance file ID 0) Clear the Show Details option
for all funds.

Compare fund totals from Budget file ID N to Finance file ID 0 to confirm that the Amended and
Actual columns match. Use the colored outlines (i.e., red, blue, green, and yellow) to guide your
comparison of the amounts.

File ID: N
SessionTemer: 119 min snd 04 ta
T iy * Touls Eszlu Oljacs S1000
pocueeCoce: oo | EEfoc] Efeex] Bie] Biex] Bx] Blx] Six Hx] B o
. Furt oy Soby Qg SRS - i J ! i -I
! ) ¥
e LR ]
Distes P Aasciurd ot vy - okl
Caty Dt =] Pagn: 2 urb
300K 306 HO0OK 304 3000 X 30 X 30K File 10 N
8- W01 R - NS S - T - WD HEW - M - N - X
Lot ¥ Cloming~ Thin e Oiginall ~ Thia Ve Aol Thi Y el [re et i [
Fund Descrigtion Ao Huaker e L gl
Fued 25577 TITLE A TEACHER & PRAM TRAN
Totals for 25511
[ - w 0 L 1] ] w w
Eatenand Feveries 2751 1347500 1347800 2431800 2444500
Oer Fssoites o o0 X’ 7] ] ] o
Lpgespraniea MEETE 14T 00 N 0.7E00 8000 24,445 00
Ot s i oo ® ] ] o
Fund /7 TITLE| SCHOCL IMPROVMT GRANT
Totals for 376 11
e o 0o ] Iy o0 ] o
Estmaned Revenues k] o 15000000 10580 5000000 15000000 00
Oter Rosources il i 1] o0 i ] i) il o
SpoaTprains TN w 150.m0 00 104T8 TR0 W5 0w
Orfar Uses w o i) i 4] o m
Fued 209/ ELOCK GRANT
Totsia oy 28971
Fund Balarge o o W [+ 2] ] [
Ersmannd Ferien 713%25 10,000 00 1000000 $0.000.00 W00 00 143,000 06)
Ober Fimscen 0 0o -] @ ] ] 0
Appesprasers 2000000 10,000 00 1000020 0.000.00 ] 000G 00 113,000 06}
Ooter s ] oo ] o ] ] o0
Furd 3§77 ADVANCED PLACEMENT NCENTIVES
Titals lor 537 11
Fund Balaroe ] ] ] ® ] ] ]
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SgeanTamar 119 mem s 03 46 FINGDO0D

Employee Dirmiburren List Irgquiny ver Expended Aomunt Sammany

o Procetred o Current Pericet 08 9 B Pt O Exciue Obyeces 6100

Show Detads  Report willbe Summary af  Tonais Batarce Adces Orly

Fund ) Dy Sty oy o - e
O =l ey 1 ey e ey o ey ] P (S
000 Pecossssd (YTDK S =
Cormont Poricd g
et Prgsmond (1]
SO Procesied (YTDR 21 953 JET R WETL S
——
Potod Pt 27550 ) L0 Lo )
B0 Proceseed (VTN 195500 (L0 s R
i w [Fa] s
st Prprud 21,955 00 illi i} nmm £T758
Fured Teasd (YTD} oo
Fumd Teeal (Cumvend oo
Frand Totel (Mot} oo

Note: If the amounts do not match, contact your regional ESC consultant for assistance.

The following are additional reports that can be generated if needed:

e Finance > Reports > Finance Reports > Summary/Miscellaneous Reports > FIN3050 - Board
Reports (by fund)
e Budget > Reports > Budget Reports > BUD1000 - Budget Report by Fund
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Export File ID N

Export file ID N

Budget > Utilities > Export by File ID
This step should be completed prior to continuing the process.

Create an export of file ID N.

This page is used to copy the selected file IDs to a user-designated archive file.

e If the file ID is N (next year), the export includes the budget tables as well as next year
requisition and workflow tables.
e |f the file ID is anything other than N, the export only includes budget tables.

Lktilities > Export by File |D SessionTimer: 239 min and 439 sec
Available File IDs Selected File IDs
Select  FileID Execute |#
(] 1 2010-2011 N 2020 - 2021

[0 & 2015- 2016
] 7 2016-201
[0 &8 2017 - 2018

J Y

Export file IDs:

All available file IDs are displayed on the left side of the page under Available File IDs. Select the
desired file ID(s) to export.

O Use the arrow buttons to move the appropriate file ID from the left side to the right side of the
page.
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O Click Execute to execute the process. You are prompted to create a backup.
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(If necessary) Delete File IDs

(If necessary) Delete file IDs

Budget > Utilities > Delete by File ID
Log on to file ID N when performing this step.

Delete the existing file ID that conflicts with the file ID to be moved.

For example, delete file ID 1 2010-2011 to allow the 2020-2021 fiscal year to be stored in file ID 1.

Liilities > Delete by File 1D SessionTimer: 239 min and 53 sec
Available File IDs Selected File IDs
Select  File ID Select  File ID
Mo Rows

J Y

— —
é
O Click to move the appropriate file ID from the left side to the right side of the page.

O Click Execute to execute the process. A message is displayed indicating that you are about to
delete budget tables.

e Click Yes to continue the process. Or, click No to cancel the process.
e A message is displayed indicating that the process was successfully completed. Click OK.
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Copy Current Year Budget

Copy current year budget

Budget > Utilities > Copy Current to New File ID

Copy the current year data to another file ID (2020-2021 to file ID 1) for historical purposes.

Litilities > Copy Current To New Fie ID

Select  Fund / Year
19971 LOCAL MAINTEMAMNCE
e TITLE V-DRUG FREE SCHOOLS ACT
211N TITLE I, PART A
2240 IDEA PART B, FORMULA
22571 IDEA PART B, FRESCHOOL
22671 EVALUATION CAPACITY AWARD
24071  NAT BREAKFAST & LUNCH PROGRAM
24371 TECHNICAL PREPARATION
244 /1 PERKINS VOC & TECHNOLOGY ED
25571 TITLE Il PART A-TFTR
2Mr TITLE V RLI
s TITLE ILPART D-ARRA
28571 DO GRANT
ZB8/1  TEXAS HURRICAME HOMELESS YOUTH
289/1 TITLE IV, PART A, SUBPART 1
41071 INSTRUCTIOMAL MATERIALS ALLOT
42871 RURAL SCHOOL TECHNOLOGY
460/1 ELEMENTARY ADMINISTRATION
461 /1 DISTRICT 12/22 4A UIL
46271 ELEMENTARY LIBRARY
463/1 ELEMENTARY FICTURES
46471  |H LUBRARY
465/1  |HYEARBOOK
46671  |H ADMINISTRATION
45771 ELEM AR
485/1 MUSIC-ELEMENTARY
46371  HSADMINISTRATION
48071 LOCALLY FUNDED SPECIAL REVENLE
48171 HURRICANE HARVEY GRANTS/DOMNATI
48271 HURRICANE HARVEY RECOVERY

Select Al Unselect All

New File IDRepresents the file ID to which you can move or copy funds. Select or type a one-
character file ID.

Select All [Click to select the check boxes for all funds.
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O Click Execute to copy the selected funds to the new file ID. A message is displayed indicating that
you are about to copy data from the current file ID to a new file ID and prompts you to continue.

O Click Yes. A message is displayed indicating that the process was successfully completed. Click OK.

O Log on to Budget file ID 1 and perform an inquiry to verify that all fund data was copied.

SezsionTimer 115 min and 52 4ot

N5 M4 M
™ ‘coount Cade Ingary - Totals
oty Dot L] Page 1ol 4
006 300 D000 X0 M00E 3 0 K 0 Flaix 1
20 . 200 L) = e = e o = = e .
Lot Vel Thon W Ol Pl Vi el Tl ¥ Al Bl ¥ Pl ¥ e Wi
Fand Do ] —Buig Gwin  Gew Feewsd  Fessweed) | deewesd
Fura 1987 GENERM OPERATING FUND
Totals for 1987
Furd Eafaros " i o 0 e 4 i
Estrmaned Bgveries 102047 10,765 950 00 050 8 0 11,900 7800 200 1l 0 prdcekheall ] 123 M3 00
O Flamsrrcen o oo w o i o e
e 350258 0 10.078. 761 00 WO E56 08 00 o2 1mn s 120678700 12,308 638 00
Orar Lnem 555 4% S &2 BED 0 w Lo Lol ST
Furd 2181 TITLE | RPROVE BASIC PROGFAMS
Tiosily e 2110/
Frd Gplaron o w 12 w 0 w o
Estmaind Bmries mnm MW ¥3 X4 00 nXem TR0 C 2110 nrm
Cifar Fanouroes o o e w0 e w o
AErIgratra .204 0% nmw fo b e 000 53 o BT W nrm
Oifar Lnen o o w o 5 o o
Furd 2N DEAPART B PRESCHOOL
Tiptale for 229 11
it Balarce o fie o 0 e w o
Ev=atot Barnruid 1800 L e e C w0 o
ttar Fanourom o w0 i e « C w o
Rpgmprard 158400 w0 0o e C w0 o
Ottar Lnes w w0 e w0 C w s
Furd 2451 RATL SCHOCL EXFST & LUNCH POM
ol for 280/ 1
Fird! Galarcn w w e W © w s

After verifying the fund data, log on to file ID N before continuing with the Budget
process.
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Update Budget Options

Update Budget options

Budget > Tables > District Budget Options
Verify that you are logged on to file ID N when performing this step.

Set up the necessary parameters associated with preparing the next year budget.

Note: 61XX accounts and amounts are not displayed in the Requested column.

The cutoff date fields are optional and may vary depending on the LEA's operations.

W File ID: N
Tables Maintenance Inqui Utilities Reports

Tables > District Budget Options SessionTimer: 239 min and 12 sec

——

LTSS )
| Rewieve || prnc |

School Year: 2021-2022
Requested Cutoff Date: 06-15-2021

Recommended Cutoff Date: 07-15-2021

.

Approved Cutoff Date: 03-31-2021

Capure Original Budge: Flag:

2021/01/19 15:56 15 Budget Process
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Set up budget options:

School Year

Type the starting year and ending year. The field is only for informational
purposes, and is displayed on some reports.

Requested Cutoff
Date

Type the date that the budget requests must be submitted in the MMDDYYYY
format. When this date is less than the current date, those using the
Requested column will no longer be able to make changes to accounts or
amounts.

Recommended
Cutoff Date

Type the date that the district recommendations for the new budget must be
submitted to the board for review in the MMDDYYYY format. When this date is
less than the current date, those using the Recommended column will no
longer be able to make changes to accounts or amounts.

Approved Cutoff
Date

Type the date that the board approval of the budget is required in the
MMDDYYYY format. When this date is less than the current date, those using
the Approved column will no longer be able to make changes to accounts or
amounts.

Capture Original
Budget Flag

Select the field to update the original budget amount and the
appropriations/estimated revenue amount.

The Capture Original Budget Flag field works in conjunction with the Move
Budget to Finance utility. The Full Amount or the Difference options on the
Move Budget to Finance utility determine if this field is selected.

If Capture Original Budget Flag is selected, only the original budget is
moved. If Capture Original Budget Flag is not selected, transactions
entered will update the appropriations/estimated revenue amount only.

[ Click Save.

O Use one of the following options to verify the changes:

e Verify that the 2021-2022 column headings are accurate by using the Budget > Inquiry >
Budget Account Codes Inquiry and clicking Retrieve.

« Verify that the 2021-2022 fiscal year corresponds to file ID N in the upper-right corner of the

page.

Change Application Exit Application Help

= Cancel
Apply

2021/01/19 15:56
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Before continuing to the next step, it is recommended that you run and print the Budget Account
Codes Inquiry as it will be needed for verification purposes in step 9.

Reinitialize the Budget

Reinitialize the Budget

Budget > Utilities > Reinitialize Budget Data

Utilithes > Reindtialize Budget Data

SestonTimer: 119 min and 50 sec

Amit to use a5 Last Yr Closing Amt

® This Yr Expenditures h

This Yr Amended Budget

Fund/Yrs Available:
Select

Fund / Year
199 /1
211/1
225/1
240/1
24471
25571
278/l
28971
W7
£10/1
429 1
46171
595 /1
698 /1
95 /1

e

Fundryrs To Initialize:
Fund [ Year
Mo Rows

Select

Caution: Be sure that this step is only done one time, and that you run the prompted export.

Due to the effects this process has on the Budget file, it is imperative that you back up the Budget
file before starting the reinitialization process.

This page is used to prepare the Budget file for the next school year. This process is run when the

2021/01/19 15:56
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final budget for the prior school year has been adopted and posted to the general ledger. Amounts
are maintained in order to create a budget history in the Budget master file. When reinitializing
budget data, you can specify the funds you wish to shift, or you can select all funds. The following
changes are made:

e The value in the This Yr Amend Budget or the This Year Actual Amt field is moved to the
Last Yr Closing Amt field replacing the value from the previous year.
e The value in the Next Yr Approved field is moved to the This Yr Original Budget field
replacing the value from the current year.
e The values for the following fields are set to zero:
o This Yr Amend Budget
o This Yr Actual Amt
o Next Yr Requested
o Next Yr Recommend
o Next Yr Approved

Reinitialize the budget data:

O Under Amt to use as Last Yr Closing Amt, select one of the following:

e This Yr Expenditures - Recommended option.
e This Yr Amended Budget - Select this option to update the column with amended budget
data.

O Use the arrow buttons to move the fund/years to be reinitialized from the left side to the right side
of the page.

O Click Execute to execute the process. The Budget System Reinitialize Funds Change report is
displayed. Review the report.
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2%

Dt s Pt Srptern FRewratushore Funch Change Hepon!

Crty Dint: 50 Page: 1ol n

File IC: N

__FrdFoc Oty SoOgProg _ Descrptcn Lot Vo Eopunse __ Thin Yo g
TEE-00-5711 00000100000 TAXES-CURRENT YEAR LEVY L170860N 4TV 00
159-00-5712 D0=000100000 TAXES-PRIOR YEARS 10308 0000 00
TH-00-5719.00-000-1 50000 PENALTIES INTEREST ANO OTHER nnew &0 000 00
TS-00-572% 004000100000 TRANSFER STUDENT REVENUES i 1] i ]
199-00-5739 00-000-1 03000 PRE-K TLETION 54000 500000
159-00-57353 01-000-100000 TUITION WaP SAFE SITTERS PROGR o o
TH3-00-5742 00-000-100000 EARMING FROM TEMP DEP L INVEST bEAE il L
195-00-5743 00-000-100000 RENTFACILITHES USE L6 100 00
15005743 01000150000 RENT-FACILITIES UISE- MYA o 100
198005744 00000100000 GIFTS AND BEQIJESTS o 000
199005745 00-000-100000 INSURANCE RECOVERY o) w0
V-00-5745 00-000-100000 OTHER REV FM LOCAL SOURCES S8 Wi
159005745 17000-100000 OTHER REV LOCAL-LOSTEX L EQ o A0
199003752 00-000-103000 ATHLETIC ACTVITIES nesaxs 30.000 00
199005769 D0-000-100000 MESC REV FM INTERM SOURCES lsrs. 175000
195-00-5763 £5-000-100000 MISC REV FM INTERM SOURCES-WC 4000 100
19005811 00-000-100000 PER CAPITA APPCRTIONMENT 45047800 M40
199-00-5812 00-000-100000 FOUNDATION ENTITLEMENTS 5283 857 00 6344 700,00
T92-00-5819 00-000-100000 OTHER FOUNDTN SCH PROG ACT REY 11954 57 1 4
YES-00-5520 D0000-100000 STATE PGM REV CiSTRIB BY TEA o i o
199-00-5500 00-000-100000  REVENUES FROM OTHER STATE PROG o 190
19005529 0C-000- 100000 STATE PGM REV DiST Vi& TEA m 500 00
T59-00-5231 00-000- 100000 STATE MATCHNG TRS ALLOWANCE 45058 N 61628200
19r8-00-5537 0C-000-120030 SCH HEALTH AND RELATED SERVCS 464 333 6% 03 00 00
199008532 004000100000 MEDSCAD ADMN CLAMS-PROG Wit & 000 00
T5-00-5549 O0-000-190000 FED REV DxSTR DIRECT FM LS GOV w 100
199-00-T12 00-000-100000 SALE OF REAL & PERS PROPERTY = a
199-00-7913 00-000:100000 PROCEEDS FROM CAPTAL LEASES o 14
199-00- 7914 00-000: 10000 LOAN PROCEEDS o x
19500 7974 60-000:100000 LOaN PROCEEDS o x
1850079715 00-0001 20000 OPERATING TRANSFERS N o o
195-00-TH18 00000100000 SPEQIAL ITEMS o x
P00 7915 00-000 1 50000 EXTRACRD-NSURANCE PROCEEDS o o
19800 7842 00000120000 STUCENT DAMAGE REPARATIONS o o
19900 TS 00000100000 OTHER RESOURCES o o
T99-00-5971 0000100000 OPERATING TRANSFERS QUTFS o 617800

O Click Process to process the changes. You are prompted to create a backup. Otherwise, click
Cancel to cancel the process.
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Verify Budget Reinitialization Results

Verify the budget reinitialization results

Budget > Inquiry > Budget Account Codes Inquiry

Verify the results.

O Select Summary.

O Type the Account Code components.

O Click Retrieve. The Account Code Inquiry - Summary report is displayed.

O Verify that the amount in the This Yr Actual Amt column (before reinitialization) is moved to the
Last Yr Closing Amt column (after reinitialization).

O Verify that the amount in the Next Yr Approved column (before reinitialization) is moved to the
This Yr Original Budget column (after reinitialization).
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Before reinitialization:

= Summary Totaly

Fund

Exchude Qoyec S100

|ccours Code: @ .-_-.EI [
Feve

woo | B[] B[] B[] EEp] EXK] ERE] E ( ) p—
Soby org S— Y F S— W = i- ks
bR Wa ¥ H
Dt Pl [y S —
Coty Diat: 150 Page: 1 o
X00C 206 10006 0¢ X004 X 20 % 306 Flell: M
L e Cloming T Y Ol Thio ¥ e - Mo ¥ M
F ' o Faspactad Focormerd | dywrovad
Fund 1580 GENERAL OPERATING FUND
199.00-5711.00-000- 190000 TAXES-CURRENT YEAR LEVY LN 40316200 ANAIZW  4O7ESR 4TIEM
199.00.571200-000- 40000 TAXES-PRIOR YEARS TEME £0.000.00 00000 £0.000 0000
195-00-5719.00-000- 03000 PENALTIES INTEREST AND OTHER MEILE 000000 400000 0,000 0000
193-00-5729.00-000- D000 TRANSFER STUCENT REVENUES NS am 000 5000 am
198.00-5720 00-000- D000 PRE-K TUITION Lae000 500000 50000 s000 S o000
198004728 1000 MI0000  TUMION MAP SFE SITTERS PRDGR. ato am t60 a0 am
195006742 00000100000 EARNENG FROM TEMP BEP & IAEST e 1200000 10000 a8,00000 sapoam
198006743 00000 10000 RENT-EACILITEES UISE 4068 10000 10000 10000 0000
133-00-5743 00000130000  RENT-FACILITIES USE- MYA [l 1] 1.00 1.0 1 100
199.00:6744 0000010000 TS AND BEQUESTS L W00 1050 " W0
199.00-5745 00-000- 10000 INSURLANCE RECOVERTY aw W00 00 0 0
199-00-5743 00000190000 OTHER: REV FM LOCAL SOURCES 5655 WO 100 0
195-00-5743 17-000-M00000  OTHER: REV LOCAL-LOST BK 8 EQ am =0 H0 =
195-00-5752 00-000- D000 ATWLETIC ACTIVITIES BT 200000 1200000 30,000
195.00-5765 00-000- 130000 MISC REV FM INTERM SOURCES 1407 58 175000 175000 1750
199.00-5769.89-000- 00000 MISC REV FM INTERM SOURCES-HC 260100 200000 800050 1
5D0C REVENUELOCAL & INTERMED SRCES LA2mE 4240600 a2peac0 42400
199.00-561100-000- 10000 PERL CAPITA APPORTIDNMENT B0 41430000 143000 B4
199-00.561200-000-100000  FOUNDATION ENTITLEMENTS 4SBT0 486053N00 SON0E00 ESZEN
195-00-5619.00-000-900000  CTHER: FOUNDTN SCH FROG ACT REV a0 om 000 1
198-00-5600 00000290000 STATE PGM REV ISTRIE BY TEA a0 om 000 o
198005608 00000 po0)  REVENLIES FRACM OTHER STATE PROG o 10 180 1
198004608 D000 10000 STATE PGM REVBHST VA TEA ato 80000 o0 84000
198.00.4501 00000000000 STATE MATCHING TRS ALLOWIANCE P 570200 a0 413 222 00
BD0L  STATE PROGRAM REVENUES L3¥e155 N £ TE2 43500 sans 755900 .00

After reinitialization:

o Surmimary Towh

Jaccours Cose: [0 | [k ]
Furd Func

Esciuae Obpeces 610X

] B
e (e )
ﬁ ﬁ} H i kM
st Accrat { ot Incpary - ummary
Cy Dt =0 Page: 1 ol “
00K 300 0000 304 006 X 0K X 20 Fiw i N
T T -
i [ o, o B PaWhmad Man M e
i Mgl
Fud 1930 GENERAL DPERATING FLMD
THRI0-5T17 00-000- M0N0 TAXES-CURRENT YEAR LEVY Lrenn TRILET om o 1.1 9% L]
HEO0-ETIZ 00-000- P00 TARES-PRODR YEARS TLGN 61 000000 o 1] L1 a0 1]
HERO0-ET19 00000 000 PENAS TIES INTEREST AND OTHER YA 4000000 0w o a0 000 000
TEROETES O000- M0N0 TRANSFER STUDENT BEVENLES a6 (iT:1} T 1) Gt L T ] (<1 ]
1005733 00000 00X PRE TUMON S64000 500000 om one om 000 o
195005729 00 000 M0 TUITION MAR SAFE SITTERS PROGR 11 L] om 1] m 9% om
ERO-STEZ 00000 P00 EARMNG FROM TEWF DEF & BVEST L1 4000040 0w 1 [T a0 1]
TEMOETED 00000 M0000  RENTFRCILTIES USE € W00 om 1 L1 a0 1]
1RO05TE 010000000 RENTESCILITIES USE- My L1 120 L1 B L1 g L1
THRO0-STE 00000-M0000  GIFTS AND BEQUESTS 0o 1000 om 1] L1 ac 1]
MOS8 O000- D000 INSURANCE RECOVERY 00 1000 1.3 1] 0w ae0 000
TEROOATE OO00- 000 OTWER FEV FMLOCAL SOURCES 1127 3 1050 om om L1 111 L
TEROOETE 17000- 00000 OTWER REV LOCALACST BX L EG 111 Bo om 1] L1 111 L]
TEM0ATE2 00000~ 100000 ATHLETEC ACTRATES neas 3000000 L1 oo L1 1] 000
P00 0000-P0000  MISC RV M INTERM SOURCES 108 170 0w 1] L1 a0 L]
PO B0 D000 MISC REV M INTERS SOURCES M0 %0 e 1] L. ag 1.
5700 REVENUELOCAL & NTERMED SACES LER N T om 1] L1 ac 800
TSI 00000 0000 PER CAPTTA APRORTICMAENT 047300 L1 om L. a0 800
ERO0-5812 0000000000 FOLMDATION ENTITLEMENTS SN0 1.3 1] 1. 800 000
005019 00000-20000  OTHER FOUMDTN SCH PROG ACT REY HE T om 1 L1 L1 L1
MOS80 00000-00000  STATE POM REV DiSTRS BY TEA 1 L1 1] 1. 9e0 o0
TERO0SEN 000000000 REVESAIES RO OTHER STATE PROG 1] o ai L1 a0 800
TbOAER D000 200000 STATE AGM BEV DIST VAL TEA om0 i B0 a0 800
TES00-5851 00000 M0000  STATE MATCHING TRS ALLOWIEMNCE om il o) -1+ {1 ]e1] [=L11]
Yoo STATE PROGAAM REVEMUES om oo m 000 L]
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Update Fiscal Year

Update fiscal year

Budget > Utilities > Mass Change Account Codes > Mask Crosswalk

Update the account code fiscal years to the new fiscal year (e.g., update fiscal year 1 to 2).

SesticTirnde: 119 mir b 17 4o

Existang Coce Desoriphon fram Budpet
o e

Upsctite MY Paryrcll Budget
Upsdabe PIIS Forecast Distribution

O Complete the From Mask and To Mask fields.

From Mask Type the from fiscal year code you want to crosswalk.
To Mask |Type the to fiscal year code you want to crosswalk.

O Under Object Description, select Existing Code Description from Budget to retrieve the
existing code element description from the current budget.

O Do not select any Options.

O Click Execute to execute the process. Review the report.
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Diate Run: Mask Crosswalk Report

Crity 50 Page:1 of 28
File I0x M

Oid New

19900571 1.00-0000180000  TAXES-CURRENT YEAR LEVY 199-00-571 1. 0000040000  TAXES-CLURRENT YEAR LEVY

195-00-5712 000000000  TAXES-PRIOR YESRS T38-00-571:2 00-000 ! 0000 TAXES-PRIOR YEARS

198-00-5719.CO-00QIR0000  PEMALTIES INTEREST AND OTHER  155-00-5719.00-00CH0000  PEMALTIES INTEREST AND OTHER

193-00-5723 00000000 TRANSFER STUDENT REVENLUES 195-00-5720. 00-D0CR000T  TRANSFER STUDENT REVENUES

199-00-5739.00-C00 190000  PRE-K TUMON 195-00-5730.00-0004 0000  PRE-K TUITION

199-00-5739 07-00040000.  TUITION MAP SAFE SITTERS PROGR 195-00-5739.07-000 E D000 TUITION MAP SAFE SITTERS PROGR

158-00-5742 00000190000 EARNING FROM TEMP DEF & T195-00-5742 00-0OCHp0000  EARMNING FROM TEMP DEF & INVEST

INVEST

1859-00-5743 00-00Q 1p0000  RENT-FACILITIES USE 198-00-5743 00-0001240000  PENT-FACILITIES USE

195-00-5743 01-000 1p2000  RENT-FACILITIES USE- MYA 5005743 0100040000  RENT-FACILITIES USE- MYA

199-D0-5744 0O-D0QHIROG00 GIFTS AND BEQUESTS T95-00-5744 D0-DDHROO00  GIFTS AND BEQUESTS

199-00-5745 00-00R0000 INSURANCE RECOVERY T95-00-5745 00-D0HR0000 INSURANCE RECOVERY

1568-00-5745 00-00Q) 10000 OTHER REV FM LOCAL SOURCES  195-00-5749 00-0004 0000 OTHER REV FM LOCAL SOURCES

195-00-5745 1700070000 OTHER REV LOCAL-LOSTEKAEQ  155-00-5740 17-000R20000 QTHER REV LOCALAOSTEBR & EQ

189-D0-5752 0O-DOQPIRO000  ATHLETIC ACTIWTIES 195-00-5752 O0-D0CHROO0N  ATHLETIC ACTIVITIES

199-00-5769 D0-00F1R0000 ~ MISC BEV FM INTERM SOURCES 195-00-5760.00-0004RC000 MISC REV FM INTERM SOURCES

198-00-5769 85-000§0000.  MISC REV FM INTERM SOURCES-WC 129-00-5765 E3-0004 0000  MISC BEYV FM INTERM SOURCES-C

199-00-5811.00-0001§0000  PER CAPITA APPORTIONMENT T95-00-5611.00-00CHP0000  PER CAPITA APPORTIONMENT

1993-00-5812 0O-000 0000 FOUNDATION ENTITLEMENTS 195-00-5812 00000 E D003  FOUNDATION ENTITLEMENTS

199-00-58719.00-000190000 OTHER FOUNDTN SCHPROG ACT  135-00-5819.0-00CH{R000F OTHER FOUNDTN SCH PROG ACT REV

199-00-5820.00-000190000. STATEPGM REVDISTRIEEY TEA  195-00-5820.00-00040000  STATE PGM REV DISTRIB BY TEA

145-00-5828 00-000N40000  REVENLES FROM OTHER STATE 198-00-5628 00-000 ; D000  REVEMUES FROM OTHER STATE PROG

199-00-5829 00-000I40000  STATE PGM REW DIST VIA TEA T35-00-5829 00000 ; D000  STATE PGM REV DiST VA TEA

199-00-5831 00-000190000  STATE MATCHING TRS ALLOWANCE  195-00-5831 00-DOCH000F  STATE MATCHING TRS ALLWANCE

199005931 00-000 0000  SCH HEALTH AND RELATED 199-00-5531 00-D00SR0000  SCHHEALTH AND RELATED SERVCS

SERVCS

129-00-5532 00000000 MEDICASD ADMIN CLAIMS-PROG 135-00-5532 00-00 i D00  MEDICAID ADMMN CLAIMS-PROG

199-00-5949 00-000700000  FED REV DISTR DIRECT FMUS GOV 199-00-5549 00-0004280000  FED REV DISTR DIRECT FM US GOV

198-00-7912 0O-00QTR0000.  SALE OF REAL & PERS PROPERTY  195-00-7912 00-0004 0000  SALE OF REAL & PERS PROFERTY

193-00-7513 D0-DOTROG00 PROCEEDS FROM CAPMTAL LEASES 195-00-7513 00-000 ’ D000 PROCEEDS FROM CAPITAL LEASES

129-D0-7314.00-000 Q0000 LOWN PROCEEDS T95-00-7574. 00-[00 ’ DODE  LOAN PROCEEDS

189-00-7914 G0-D0GTR0000.  LOAN PROCEEDS 199-00-7914.60-000 o000 LOAN PROCEEDS

185-00-7975 00-00R0000  OPERATING TRANSFERS IN 198-00-7915 00-0001 80000  CRERATING TRAMEFERS IN

195-00-7912 00-0001k0000 SPECLAL ITEMS 190.00-791R 0R00CHN0000 SPECLAL ITEMS

199-00-7319.00-000 0000  EXTRADSD-INSURANCE PROCEEDS  195-00-7519.00-D0CHR000F EXTRADRD-INSURANCE FROCEEDS

1990079458 00-0007§0000  STUDENT DAMAGE REPARATIONS  199-00.7548 00-D0040000  STUDENT DAMAGE REPARATIONS

195-00-7945 000000000 OTHER RESDURCES 155-00-7942 00-000RP0000  OTHER RESOURCES

O Click Process to process the changes. You are prompted to create a backup. Othewise, click

Cancel to cancel processing.
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Manage User Profiles

Manage user profiles

Ensure that the user profiles are correctly set up for Budget use in Security Administration and District

Administration.

O Create and manage users on the Security Administration > Manage Users > Create/Edit User page.

Manage Users > Edit User

Last Name:

Middle Initial:  User ID:
— —

| moreno

| ] [z

Roles:
* ALLAPPS Remove

Campuses: Edit

-

Manage Permissions( ALL APPS ) :
Applications View

E Accounts Receivable
E Asset Management
M Attendance

@ Bank Reconciliation

E Budget

- B nguiry

- B Maintenance (read-only =)
B agpcns

B 1ables (read-only )

- @ Utilities

— " 1 ek
All Hiszorical File IDs {read-only =)

& Discipline

& District Administration

Profile Nama:

uz

Emplayee Nbr:

Set Password:

Confirm ='ass.'.':-rn'::]
Force Reset Fassword on Login
ODEC Login:

This wser is not an ODEC user.
You can add an ODBEC lagin for this uy

)

Pay Frequencies:

- Biweekly CYR

O Set up user profiles on the District Administration > Maintenance > User Profiles > Accounts tab.
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Maintenande > Uber Profiles SesssonTimer: 60
[moreno liz (007058) 7| | metrieveuser | | tookupuser | [ mdduser | [ Deleteuser | [ Remove Process

Permissions Purchading Permessions Purchasing Addresses Purchasing Requestors Purchaging Restrict Campus/Dept Purchaging Credit Cards

Validation Report Masked fiscal year l
Current User: marena, bz
Delete | Fund | Func Sobj | Org | FsdlY Ppm | BdSpan | Proj Dt Arcount Description AR | BAR | BUD | AIN | PUR | WHSE | RESTOCK
ﬁ 200K b4 OO0 | | X0 300 X 300 x a0 o] L L4 Lt o Ld o
ﬁ 200K b4 3OO0 | |30 3000 1 300 x b4 ] L L4 s o Ld Ld
L

(Unmasked fiscal year j

Chars of Accounts Dup From Existing Befresh Description

O Use one of the following options to update the user account codes:

e Option 1 - It is recommended to mask (X) the Fscl Yr (fiscal year) field on the user profile. A
masked fiscal year on the account code allows the user to access all account code fiscal years
(if the user has access to the account code) and alleviates the task of updating the fiscal year
each new fiscal year.

e Option 2 - Depending on the LEA's restriction procedures, manually update the Fscl Yr (fiscal
year) field for each user profile to reflect the new fiscal year. Entering a fiscal year limits access
to other fiscal year data.

e Option 3 - Run the District Administration > Utilities > Mass Update User Account by Fund
utility to update multiple users by fund.

Uitilitees > Mass Update User Aocount by Fund Sesgeon Tiemer 59 min and 49 sec
Select From Funedr D an —e
15 GENERAL OPERATING FUND ﬂ u |' GENERAL OPERATING FUND Execute '
211 TITLE | IMPROVE BASIC PROGRAMS = ] TITLE 1 IMPROVE BASIC PROGRAMS
gt Recervable
!J!! t Armeeradrient Reguetss
- Fanance
— Purchasang Reguisiton
—_— Resteck Reguisiton
— ] Warehouse Reguisition
(==

O Under Options, select Budget.

O Use the arrow buttons to move the fund/year accounts to be mass updated from the left side to the
right side of the page.

O Click Execute. A message is displayed indicating that the mass update was successfully
completed.
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Clear or Move Next Year Requisitions

Clear or move next year requisitions

Budget > Utilities > Clear/Move NYR Requisitions to CYR
Skip this step if your LEA does not use the next year requisitions feature.

If your LEA uses the next year requisitions feature, clear the next year requisitions from the database.

Utilities > Clear Move NYR Requisitions To CYR

Requisition Accounting Period in Current Finance: 10

PO Date: | 00-00-0000

Execute

8 Clear Mext Year Requisitions Only pe—
Move Next Year Requisitions to Current and Update Finance

O Leave the PO Date field blank.
O Select Clear Next Year Requisitions Only to clear all next year requisitions from the database.

O Click Execute. When the process is completed, the Clear Next Year Requisitions report is
displayed.

O Click Process to clear all next year requisitions from the database.
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(Optional) Clear Budget Tables

(Optional) Clear Budget tables

Budget > Utilities > Clear/Copy Budget Tables > Clear Budget Tables

Clear the simulation tables or Budget crosswalk tables.

Utilities > Clear/Copy Budget Tables SessionTimer: 59 min and 51 sec

Copy Finance Tables to Budget

! Clear Simulation Tables Execute
—! Clear Budget Crosswalk Table

Clear budget tables:

Clear Simulation Tables Select to remove all data from the simulation tables unless there
are generic tables that are used every year.

Clear Budget Crosswalk Table Select to remove all data from the crosswalk tables.

O Click Execute. A message is displayed indicating that the tables were cleared.
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Update Budget Data

Update Budget data

Budget > Utilities > Update Budget Data

Note: If mask crosswalks were performed in Finance they need to be performed in Budget before
completing this step. If you need assistance with mask crosswalks, contact your regional ESC
consultant.

Update the current year Budget Amended and Actual columns from Finance.

Uniities > Update Budget Data Sevaon Tarrver 116 erin and 36 s
From GL File ID: -C - 2020-2021 -'-] I Batriae I L Execute J Piease create export for Budge: Tables prior 1o using this utity
Update Column Arcount Code Arcounting Persod Oibpect Detoriptson
3 el Irefiude Naltve
7 Amended Use Crosswalk
¥ Actual Only Existing Budget Ascts
Select  Fund [ Year Descripbon - D Figatao .
18£/1 CO-CURRICULAR FUND 184/ 3 ] | co-cunmcULAR FUND I
19941  GENERAL FUND r 19972 ] CENERAL FUND I
21071 ESEATITLE koA IMPROVING BASIC . = vy
S DI B IOREA T | [ESEATITLE 1A MMPROVING BASIC |
225/1  IDEAB PRESCHOOL L2241 ] [1oeas ForMuULA |
24071 MATL BREAKFAST/LUNCH PROGEAM | 22571 ] IDEA B PRESCHOOL ]
244 71 TITLE I PART € CARL D PERBING ' 248 /1 ] :M‘l'. BREEAKFAST/LUNCH PROGRAM I
o A O L e L (26072 | [TILE L PART € CARL D PERKINS ]
e (255 12 | [TmEw, parT ATPTR |
B9/ TITLE IV, PART A | 255/ L LE W, TATPT
397/1  ADVANCED PLACEMENT INCENTIVES > i | 263/ ] {TITLE WL LEP |
41041 INSTRUCTIONAL MATERIALS FUND | 28942 ] | TITLE IV, PART A ]
a29/1 READ TO SUCCEED PROGRAM | 397 /2 ] .w~lr,\.\.-{E:} PLACEMENT INCENTIVES I
171 CAUBUSACTMTY RS —— 2410/2 | [INSTRUCTIONAL MATERIALS FUND |
49071 ED FOUNDATION GRANT AWARD — - = =" -l
;}- YR TO §1 P 1

S11/1  DEBT SERVICE FUNDS-LOC DEFINED 42972 | [READ TO SUCCEED PROGRAN |
61571 2015 CAPITAL PROJECTS FUND F i L 461 /2 ] Fnu:‘.ﬁ.&ﬂn’:‘.“t FUNDS I
71571  ALEDO ISD PRE-K ACADEMY | 49072 ] | ED FOUNDATION GRANT AWARD |
730/1__ AISO BEARCAT STORE | 51172 | [DEBT SEAVICE FUNDS-LOC DEFINED ]
732/1  COMMUNITY PARTNERS §15/1 ] (2015 CAPITAL PROECTS FUR |
733/1 STADIUMAGYM ADVERTISING yF ] F . : DR. . —— - ]
81671 DON R DANIEL ENDOWMENT FUND B L o et
B17/1  DAN MANNING ENDOWMENT FUND | 72071 ] | AISD BEARCAT STORE |
818/1  HYLES TEACHER AWARDS [ 73271 | [COMMUNITY PARTNERS |
819/1  FGALEDO DEVELOPMENT FUND 733/2 | [STADIUM/GYM ADVERTISING |
B65/1  STUDENT ACTIVITY ACCOUNT - f ra 1

O In the From GL File ID, select the current year file ID (file ID C) and click Retrieve.
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O Under Update Column, select Amended and Actual to be updated in Budget for the selected
fund/year codes.

Amended Select if you have posted entries in Journal Budget or Amended Budget to Estimated
Revenue or Appropriations and did not select Original Budget Only in the Move Budget
to Finance utility.

Actual |Select if you have posted entries that have increased or decreased Realized Revenue,
Encumbrance, or Expenditures in Finance.

(Optional step - Depends on individual situations.) It is recommended that none of the Account Code
options are selected during this process.

Account Code options

Select one of the following Account Code options:

Include Inactive Select to include inactive account codes and amounts in the list of available
account codes to be transferred.

If selected, any inactive accounts and amounts in the current file ID are
copied over.

If not selected, inactive accounts and amounts in the current file ID are not
copied over.

Use Crosswalk Select to crosswalk any account code elements for the selected fund/years
that exist in the Mask Crosswalk utility. See Mask Crosswalk (Mass Change
Account Codes).

Only Existing Select to include existing account codes and amounts in the list of available
Budget Accts account codes to be transferred.

[ Select one of the following Accounting Period options:

Current|The accounting period is set to Current by default, which uses the current accounting
period amounts from the Finance application to populate the Budget application amounts.

Next |Select to create Budget data using the next accounting period amounts in the Finance
application.

O Under Object Description, select Description from GL (all account codes). This description is
retrieved from the Chart of Accounts.

O All available fund/year codes from the Finance application are displayed on the left side of the
page. Select the available fund/year codes to move to the right side of the page for the budget
account code tables, general ledger accounts.

O Use the arrow buttons to move the appropriate funds from the left side to the right side of the

page.

O Click Execute to execute the process. The Update Budget Data Report is displayed with the old
and new account codes that were updated. Review the report.
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i LA M4 kM
Time Runc: Update Budget Cata Report
Frmre Camaccon ety
From Finance C Acct Per 11 to Budget N Fie Il N
Last¥r Closing Mext Y
Frd-Frc-(bj. S5o-Org-Frog Description Amit Ongnal Amt~ Amended Amt Actual Amt R R d
OLD  79%-00-5747.00-000-100000 LOST OR DAMAGED TEXT BOOKS 00 oo 1] 00 00 00
WEW  7%3-00-5747.00-000-200000 LOST OR DAMAGED TEXT BOOKS o oo 1] 0 00 1]
OLD  19%17-5119.00-001-136000 EARLY ED SALARIES 00 oo a0 00 11} 00
NEW  198-11-6119.00-001- 235000 EARLY ED SALARIES oo oo 0o 00 L1 1] 00
oL 198.116119.00-001-138000  SALARIES-PROFESSIOHAL CCMR 00 o 100 333664 0o 0o
NEwW  128-171-6112.00-001- 2323000 SALARIES-PFROFESSIOHAL CCMR 00 o 00 333664 11} 00
oD 195-11-6119.00-101-135000 SALARIES-PROFESSIONAL EARL CHD (i o 00 5,306 63 00 00
NEW  193-11-6113.00-101-234000 SALARIES-PROFESSIONAL EARL CHD 00 o 00 530663 L1 1} 00
oD 13%-171-6119.00-953-137000  SALARIES-PROFESSIOHAL-DYSL 00 L 00 6.126.80 00 g
NEW  133-11-6113.00-355- 237000  SALARIES-PROFESSICHAL-DYSL 00 L] it 512680 1] i1}
oD 198-11-5121.00-001-173000  EXTR DUTYIOVERTIME (1] oo a0 £t 00 00
NEW  133%-11-8121.00-001- 211000  EXTR DUTYIOVERTIME 00 1] 1] 355 0 00
OLD  19%11-6121.00-001-124824 EXTR DUTY/OVERTIME 00 oo 00 8 00 00
HEW  18%11-6121.00-001- 224824  EXTR DUTYIOVERTIME 00 ] 00 1] L] 00
O Click Process to continue processing. Otherwise, click Cancel to cancel processing.
If this step is performed again, the following report is displayed.
(L Process | concer |
m ﬂ 4 »H
Tine Aun: Update Budget Data Report
Crty Dist: S0 Page: 1 of
Froem Finanoe C Acct Per 11 to Budget N FileID: N
La=tr Closing e Yr Memet ¥
oLD 198-00-5711.00-000-200000 TAMES-CURRENT YEARLEWVY 417061021 1] 4,710,164.00 L] 11 00
NEW  195-00-5711.00-000-200000 TAXES-CURRENT YEAR LEVY 4170610.21 00 4.710.164.00 0o 1] 00
o 188-00-571200-000-200000 TAXES-PRIOR YEARS 7103081 Ry 60,000.00 00 {11] 00
NEwW  155-00-5712.00-000-200000 TAXES-PRIORYEARS T1.030.61 0o 60.000.00 0o 1L1] 0o
O 159-00-5719.00-000-200000 PENALTIESINTEREST AND OTHER 3901898 4] 40,000.00 03] (1] 4]
NEW  15900-5719.00-000-200000 PEMALTIESINTEREST AND OTHER 39.018.98 00 40.000.00 00 {11] 0o
O 158-00-5733.00-000-200000 PRE-KTUITION 384000 0o 5.000.00 700.00 o 1]
NEW  18%-00-5738.00-000-200000 PRE-K TUITION 954000 .00 5.000.00 700.00 00 0o
oLD T99-00-5742 00-000-200000 EARNING FROM TEMP DEP & INVEST 97.132.02 i 40,000.00 Li] 0o Li]
NEW  1%3-00-5742 00-000-200000 EARNING FROM TEMP DEP & INVEST 97.132.03 00 40.000.00 0o 1] 0o
OLD  199-00-574300-000-200000 RENT-FACILITIES USE 43068 00 100.00 3750 {11] 0o
NEW  193-00-5743 00-000-200000 RENT-FACILITIES USE 43068 00 100.00 37.50 1] 0o
OLD  199-00-574301-000-200000 RENT-FACILITIES USE- MYA 00 00 1.00 o {11] 00
NEW  733-00-574201-000-200000 REMNT-FACILITIES USE- MYA 00 L] 1.00 (1] 11} 1]
OLD  159-00-5744 00-000-200000  GIFTS AND BEQUESTS 00 o0 10,00 0o 1] 0o
HEw  188-00-574400-000-200000 GIFTS AND BEQUESTS 00 0 10.00 o {11] 00
OLD  155-00-574500-000-200000  INSURANCE RECOVERY 00 00 10.00 0o 1] 0o
HEw  158-00-574500-000-200000 INSURANCE RECOVERY 4] 0o 10.00 4] {11] 00
OLD  189-00-5747.00-000-200000 LOST OR DAMAGED TEXT BOOKS 00 00 iy 00 {11] 00
HNEW  153-00-5747.00-000-200000 LOST OR DAMAGED TEXT BODKS 0 L] 0 (Li] {i] (Li]
OLD  199%00-5749.00-000-200000 COTHER REV FM LOCAL SOURCES 561886 00 10.00 205.00 {11] 0o
NEW  193-00-5743.00-000-200000 OTHER REV FMLOCAL SOURCES 5618.36 0o 10,00 20500 (1] 0o
oD 199-00-5743.17-000-200000 OTHER REV LOCAL-LOSTBK&EQ 00 00 25.00 7250 1] 0o
NEwW  19300-5748.17-000-200000 OTHER REV LOCAL-LOST BK&EQ o .00 25.00 7250 00 00
OLD  193-00-5752 00-000-200000  ATHLETIC ACTMITIES 305325 00 300000.00 7.270.00 1] 0o
NEwW  1%3-00-5752 00-000-200000 ATHLETIC ACTMITIES 31.053.25 .00 30.000.00 7.270.00 1] 00
oLD 199-00-5762.00-000-200000  MISC REY FM INTERM SOURCES 393759 ] 3.750.00 Li] (11} L]
NEW  193-00-5769.00-000-200000 MISC REV FM INTERM SOURCES 393758 00 375000 00 w0 o0
OLD  189-00-5765.85-000-200000 MISC REV FM INTERM SOURCES-WC 24000 .00 1.00 0o [11] 00
NEwW  159-00-5769.89-000-200000 MISC REV FM INTERM SOURCES-WC 240,00 00 1.00 0o 1] 0o
O 155-00-5811.00-000-200000 PER CAPITA APPORTIONMENT 450.479.00 00 23443500 0o i1} 1]
NEwW  189-00-5811.00-000-200000 PER CAPITA APPORTIONMENT 450,479.00 (1} 234.433.00 200 00 oo
0D 155-00-551200-000-200000 FOUNDATION ENTITLEMENTS 5.283.897.00 i3] £.344,100.00 1] {i1] Li]
NEW  183-00-581200-000-200000 FOUNDATION ENTITLEMENTS 5.283.897.00 .00 £.344.100.00 m 00 00
OLD  19%-00-5819.00-000-200000 (OTHER FOUNDTN SCH PROG ACT REV 1194 57 0o 00 0o (1] 0o -
1 L]
2021/01/19 15:56 30 Budget Process



https://www.tcc-help.net/txeis/business/lib/exe/detail.php/general/budgetprocessing/budget_data_report_first_time_run.jpg?id=academy%3Abusiness%3Aoverview_guide%3Abudgetprocess
https://www.tcc-help.net/txeis/business/lib/exe/detail.php/general/budgetprocessing/budget_data_report_second_time_run.jpg?id=academy%3Abusiness%3Aoverview_guide%3Abudgetprocess

TXEIS Business

15

Perform Update Budget Data Comparison

Perform update Budget data comparison

Budget > Inquiry > Budget Account Codes Inquiry

Perform a comparison inquiry.

O Select Summary.

O Type the Account Code components.

O Click Retrieve. The Account Code Inquiry - Summary report is displayed.

Before update budget data:

pecount code: [0 | B[R] [ [oe] E[E] E
Fund Fung oy

® Summany Totals Exgluce Objects 51300

2021/01/19 15:56

o (PR T -
8 g Hid »H
[k Pl Pl Cenlis Icpafy - Sussmany
Conty Dint: (=4 Page: 1 of 52
004 04 0008 300 200 X 300 30 XX Fiber Ik N
F ] ] 0 - 2 - M - N - e - X0
N W Clomangy T e gl Then Vo el Thim W ool Mt Y bt it
Fued L] Bt | Mg s | Pemeted | Reswesd g

Fusd 1¥902  GENERAL OPERATING FUND
148005711 (0000200000 TAXESCURRENT YEARLEVY 170600 £7110.164.00 050 10 0o L1 080
155005712 00000200000 TAXES-PRIOR YEARS T §0.000 00 o= ] o o] e om
156-00-5719 00-000- 200000 PEMALTIES INTEREST AND OTHER 3301658 40,300 00 030 o0d {i]ed] 030 oo
148005728 00-000-200000  TRANSFER STUDENT REVERUES ] 0 0.80 1] {1 1e4] 080 i)
148-00-6730 (0000200000 PREK TUMION LT £ 000,00 00 ane 0o 00 000
15-00-5733 01000200000 TUITION MAP SAFE SITTERS PROGR o0 Qo 00 an oo 00 000
198-00-5742 00-000-200000 [EARNING FROM TEMP DEF & INVEST 5713203 40.000.00 0w a0e o 0w 008
V-0 5743 Q0-000-200000 L 43068 jliedi] 000 o oo 000 om
198005743 01000200000 1] 100 000 oo {i1e] 0.00 ooo
198-00-5744 (004000200000 0 BECQUESTS oo 000 000 e o0 000 060
159-00-5745 00-000-- 200000 MSUIRANCE RECOVERY oo Ll Y o o (e =] om
1959-00-5747 00-000- - 200000 LOST OR DAMAGED TEXT BOOKS oo Q.00 [oe] o [ fed] 000 0w
198-00-5743 00-000- 200000  DTHER RE\ FMLOCAL SOURCES SEIRBE 1000 000 oo 000 000 i)
TE500-5748 17000 200000 OTHER REW LOCA -LOST BKA EG 1] Fati ] 080 ] (1 ]1] [olle ] i)
148005752 00000 200000 ATHLETIC ACTRTIES Bl F 30,000.00 050 1 B0 L1 060
155-00-5763 004000 200000 MISC REV FM INTERM SOURCES 3075 375000 =] anc (1] [oe] oo
1953-00-5763 35-000--200000 WISC REV FM INTERM SOURCES-WIC 26000 .00 000 o0 [(fed 000 ooo

5T REVEMUE-LOCAL & INTERMED SRCES a4z N £ 55900100 [o=] o0 oo 000 i)
199-00-5311 00-000-200000  PER CAFITA APPOATIONMENT 50,475 00 15 43300 0o o0d {(e4] 080 i)
148-00-5212 00-000-200000  FOUNDATION ENTITLEMENTS 5281897 000 6.4 10000 00 ane oo 1) 000
199005819 00000200000 OTHER FOUKDTH SCH PROG ACT REY RRE-- N Qg 000 oo oo [alle] ooo
156-00-5220 00000200000 STATE PGM REV DISTRIE BY TEA 0o o1 L1 ol 0o o0 000
155-00-5528 00000200000 REVENUES FROM OTHER STATE FROG o 1.0 (=4 e (0] =] om
198-00-5429 00000200000  STATE PGM REV DIST A TEA o S0 000 o ([ 1e] 000 o
TE-00-BE30 00000200000 STATE MATCMING TRE ALLOWANCE 4B BT E18.282 (O \ 0.00 il_M {To1] 0.00 il
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After update budget data:

® Surmmary Tommls

[atcours Code: :\.\_\ ] [~ XX]

Fund Fune

Exclde Objeces 6100

B oo
oby

2% BE] BF BE] BE] BE] ;
Sabj Ovg l fatrioy } L b ]
oo o e
D Fean: Moot Code Inqury - Sammany
Crty Dt (] Page: 1 of 62
000 304 3000¢ KX K00 X XK X 30 Flelllt H

2019 - 2020 2000 - X2 2021 - W22 A - N A0 - XD
Lot ¥y Oy Tham v Olragpnad s Vo Sumend s i Sl Ihbat - [

Fund Decripion. Ae Buuxiger udger A R 4 N A a2

Fun 190/ GENERAL OPERATING FUND
1H005711. 00000 200000  TAXES-CURRENT YEAR LEVY A TE10 N 4,790,154 00 470005400 000 oo oo 000
1S5005TER D000 200000 TAXES-PRIOR YEARS 103061 50,000 00 £000000 i) aoo 0o 00
193005743 00-D00- 200000  PENALTIES. INTEREST AND DTHER nNew £0.000 00 4000000 1) 11e] oo 000
195-00-5725 D0-000- 200000  TRANSFER STUDENT REVEMUES o oo oo 000 oo ooo oo
13005733 00-D00-- 200000 PRE-X TUTION 56000 5,000 00 500000 L0 [1:4] ood (i1:]
19800-5730.07-000--290000  TLATION MAP SAFE SITTERS PROGA L1 oo 000 000 i1 ] oo 00
193005782 00-000-- 200000 EARKING FROM TEMP [EP & INVEST 7R £0,000 00 4000000 000 i) ooo 000
195-00-5782 00-000- 200000 RENT-FACILIT 42008 10000 0000 ek i) 00 oo [1lea]
192005743 01000 200000 RENT-FALIL el 1] 1m0 phii] Qo0 11e1] oo i 1ea]
193005784 0-D00- 200000 GFTS AND BEQUESTS o 003 00 L) 000 oo 000
193005785 00-D00- 200000 MSUR-MNCE RECOVERY 0w 000 00 00 000 ooo 00
195-00-5787.00-000-- 200000  LOST O DAMAGED TEXT BOORS L1 oo 000 000 000 ooo 000
THH0-57T88 D0-000-- 200000  OTHER REY FM LOCAL SOURCES SEILE .08 1000 XA00 {i1:] aod (i 1:]
195005785 17-000-- 200000 OTHER REV LOCAL-LOST B4 EG am 20m 200 T280 (i) oo [i]:4]
LETIC ACTITIES nos:s 000000 3000000 7270 (1] oo i)
L M INTERM SOURCES EA-cRR -] 3rs000 A0 000 oo o 1 1ea}
19005763 B3-000--200000 WIS Ry INTEAM SOURCES-WC Hw e um [l ] (e L)
570 REVENUELDCAL 8 INTERMED SHCES L4776 21 LW LE3TI 0 BIEW L] L] ()
195005211 0000200000 PER CAPTTA APPORTIONMENT 45047300 MW JHaEm Qo0 i]e1) oo i 1ea
19005512 00-000- 200000 FOUMNDATION ENTITLEMENTS SR EHAI0 M 3400 P L] o e
153005843 00-D00-200000  OTWER FOLINDTN SCH PROG AT REY N oo 000 000 000 ooo 00
195-00-5820 00-D00-200000  STATE PGM REV DeSTRIE BY TES Qg o 000 000 000 000 000
TE-00-5028 DO-D00-200000  REVENUES FROM OTHER STATE PROG -1 108 100 (114} 000 aod (11
195005508 O0-000-200000  STATE PGl REV DeST VA TEA =1 550 00 sad o0 [i1] i) ood {1 1]
193005531 0-000-200000  STATE MATCHING TRS ALLOWAKCE 402887 2 & EI8.25200 Gy 000 ooo 000

0 The This Yr Amend Budget and This Yr Actual Amt columns are updated in Budget to reflect
the amounts in Finance file ID C.

TIP: The recommendation is to update after every check run to update Actual expenditures.

Budget maintenance is now available
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Create Simulation

Create simulation

Use any of the following tabs to create a budget simulation.

* Budget > Utilities > Mass Increase/Decrease Account Codes > Requested
e Budget > Utilities > Mass Increase/Decrease Account Codes > Recommended
e Budget > Utilities > Mass Increase/Decrease Account Codes > Approved

Example: If your user profile only allows access to 62XX accounts and you select, as part of the
criteria, to update all 6XXX accounts, only the accounts that meet the 62XX criteria are reflected in
the preview report when the simulation is executed. No 61XX, 63XX, 64XX, etc. are included in the
calculations.

Sevuon Tirmer: 59 min and 55

Simulation Name: [€x+200 | | metieve || pelete || copy || owectory || Execure |

Sirmulation Descripion: | Ada 200 6o | Base Colurmn: This ¥r Amend Budget
¥ Round to Naarest Doller Amourt  Cutoff Date: 08-31-2019

Detete  Sevy Wbr C e Operator  Pert

Pagec1 of 26
File I M

Thes YeAmend  Opersbor  Perosnl / Amount Neewe Anownt
1991 Y23 00-001011 (L] - 20000 = 200,00
15931 5 o - 20000 = 200.00
199-1 13.577.00 * 20000 = 1377700
1951 1] - 2000 = 000
1331 13600M * 20000 = 13.E0000
1981 13.600.00 - 20000 = 13.800.00
1281 (1] B 20000 = 0000
131 w * 20000 = Forifes]
1291 121000 - 20000 = 1441000
1901 35000 . 20000 = 00
1231 o . 20000 = 200,00
1351 1.180.00 - 2000 = TEL0
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Example: The prior year amended budget can be moved to the new Budget file ID N.

Uslithes > Mass Incresve/Deonease Arcount Codes

Simuaion Nt [coevEuD | | mewieve || Do || copy || pimecory || Execwe |

Sirudation DescrpBians | COPY AMEND BUDGET | Bade Columa: This ¥r Amsend Budget

¥ Recnd to earest Dollar Amount  Outoff Date: 02-01-2021

ACrount Code O o Percent  Amount

[ ] o N0 R R B - -9 = | NeChangs T .00
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Post Simulation

Post simulation

Budget > Utilities > Budget Level Processing

Post the simulation in the tab of your choice.

Caution: You can repeat this step multiple times; however, each time a simulation is processed, it

overwrites the existing data.

Notes:

e Simulations are based on the user profile of the logged-on user.
e Simulations will not update locked accounts.

Use one of the following tabs to complete this step:

e Budget > Utilities > Budget Level Processing > Requested
e Budget > Utilities > Budget Level Processing > Recommended
e Budget > Utilities > Budget Level Processing > Approved

Utilitles > Budget Level Processing SessionTimen: 29 mi

Requested Cutcff Date: 02-01-200

Simulation Name  Smulation Desoriptiorn Base Column Round Lser 1D
COPYBUD LOTY AME 3 2k 1 1 T A d Bu e

ZERD IENG FECOMMEned MNext Yr Recommend ¥

Agcnunt Code Operator  Percent L Amaunt
oo O MO0 IO 002000 N Ehlng\l- .00
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==

) r
Date Run: Budget Level Processing
Cnty Dist: Page: 1of 31
File ID: N
Account Code Next ¥r Recommend This Yr Amend Budget MNew Amount
199-00-5711.00-000- 200000 0o 4.710,164.00 4.710.764.00
199-00-5712 .00-000- 200000 00 60.000.00 60.000.00
193-00-5719.00-000- 200000 00 40.000.00 40,000.00
193-00-5729.00-000- 200000 00 00 00
199-00-5739.00-000- 200000 00 5.000.00 5.000.00
193-00-5739.01-000- 200000 .00 00 00
193-00-5742 00-000- 200000 00 40,000.00 40,000.00
193-00-5743.00-000- 200000 00 100.00 100.00
193-00-5743.01-000- 200000 .00 1.00 1.00
193-00-5744 00-000- 200000 00 10.00 10.00
193-00-5745.00-000- 200000 00 10,00 10.00
199-00-5747 00-000- 200000 .00 00 00
199-00-5749.00-000- 200000 0o 10,00 10.00
193-00-5749.17-000- 200000 0o 25.00 25.00
199-00-5752 00-000- 200000 00 30,000.00 30.000.00
199-00-5769.00-000- 200000 00 3.750.00 3.750.00
195-00-5769.89-000- 200000 00 1.00 1.00
153-00-5811.00-000-200000 00 234.438.00 234 438.00
153-00-5812 00-000-200000 00 £.344.100.00 6,344 100.00
195-00-5819.00-000- 200000 00 0o .00
1%3-00-5820.00-000- 200000 00 00 [11]
199-00-5828 00-000-200000 00 1.00 1.00
199-00-5829.00-000- 200000 00 500.00 500.00
193-00-5831.00-000- 200040 0o £18.282.00 £18.282.00
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Copy Level - Budget Level Processing

Copy level - Budget level processing

Budget > Utilities > Budget Level Processing > Copy Level

After the Budget is approved, the Next Year Approved column must be populated before the
accounts and amounts can be moved to Finance.

This tab is used to copy amounts from one budget level to another budget level. All amounts
currently in the From Level are copied to the To Level. This feature enables the user to view and
process from different levels. The cutoff date validates against the To level; it does not validate
against the From level. The ability to perform this function is not dependent on being authorized to
access to the Requested, Recommended, and Approved tabs.

Utilities > Budget Level Processing SessionTimer: 59 min and 56 sec

Approved Cutoff Date: 12-31-

Requested Recommended

[ Execute J
Requested Requested
® Recornmended Recommended

Approved ® Approved
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Copy simulation data from one budget level to another:

Under From Level:

Field Description

Requested Select to copy the Requested column level. If selected, the data replaces the data
in the selected To Level.

Recommended |Select to copy the Recommended column level. If selected, the data replaces the
data in the selected To Level.

Approved Select to copy the Approved column level. If selected, the data replaces the data in
the selected To Level.

Under To Level:

Requested Select to indicate that the data in the selected From Level column will replace the
data in this column.

Recommended |Select to indicate that the data in the selected From Level column will replace the
data in this column.

Approved Select to indicate that the data in the selected From Level column will replace the
data in this column.

Note: You cannot copy the same From Level column to the same To Level column.

O Click Execute to copy the selected From Level simulations to the selected To Level. A Copy Level
report is displayed. Review the report.

O Click Process to process the transfer of the selected simulation. You are prompted to create a
backup. Otherwise, click Cancel to cancel the process.
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Perform Next Year Budget Data Maintenance

Perform next year Budget data maintenance

Use the Budget Data maintenance pages to update amounts and descriptions or add/delete accounts.

e Budget > Maintenance > Budget Data > Requested
e Budget > Maintenance > Budget Data > Recommended
e Budget > Maintenance > Budget Data > Approved

Tecessseseoe oo e e oo ol |
H 3
3

Use the Budget Data - Quick Entry maintenance pages to only update amounts. These pages are ideal
for principals and directors.

e Budget > Maintenance > Budget Data - Quick Entry > Requested
e Budget > Maintenance > Budget Data - Quick Entry > Recommended
e Budget > Maintenance > Budget Data - Quick Entry > Approved
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Maintenance > Budpet Data - (

SessionTimer: 119 min and 57 sec

199-00-5711.00:000-2-00-0-00
199-00-5712.00-000-2-00-0-00
199-00-5719.00-000-2-00-0-00
199-00-5725.00-000-2-00-0-00
199-00-5739.00-000-2-00-0-00
199-00-5739.01-000- 2-00-0-00
199-00-5742.00=000-2-00-0-00
199-00-5743.00«000-2-00-0-00
199-00-5723,01/000-2-00-0-00
195-00-5724 00-000-2-00-0-00
199-00-5745,00-000-2-00-0-00
199-00-5747.00-000-2-00-0-00
196-00-5749.00-000-2-00-0-00
199-00-5749.17:000-2-00-0-00
199-00-5752.00-000-2-00-0-00
199-00-5765.00-000-2-00-0-00
199-00-5765.85-000-2-00-0-00
199-00-5811.00-000-2-00-0-00
199-00-5812.00-000-2-00-0-00
199-00-5819.00-000-2-00-0-00
199-00-5820.00-000-2-00-0-00 |

199-00-5828.00-000-2-00-0-00 1
Totak

zzzzzzz zB

Tz EEZzZZET I ZE
2 £ E| Z| | Ef Z]| | X| | L| E| &£

=

PODOLDOLAONLDLNLDDNNDHLD LI

M Refresh Totals

D

4,710,162.00| [TAXES-CURRENT YEAR LEWY

£0,000.00 | [TAXES-PRIOR YEARS

.;a.gc.o_ml PENALTIES INTEREST AND OTHER

0.00] JTRANSFER STUDENT REVENUES

S,M.COI PRE-K TUITION

0.00] [TUITION MAP SAFE SITTERS PROGR

£0,000.00| [EARNING FROM TEMP DEP & INVEST

100_00] RENT-FACILITIES USE

RENT-FACILITIES USE- MYA

IFTS AND BEQUESTS

NSURANCE RECOVERY

Q05T OR DAMAGED TEXT BOOKS

OTHER REV FM LOCAL SOURCES

OTHER REV LOCAL-LOST BK & EQ

THLETIC ACTIVITIES

O Click Q to view any previously entered notes and other details for the associated account code. The
Budget Data Details pop-up window is displayed.

Budget Data Details [ ¢}

199-00-5739.00-000-2-00-0-00 PRE-K TUITION

9,640,00

School Year:

5,000.00

2021 - 2022

Nt ¥ Requested

Lk Flag L]

hacitieg
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(If necessary) Delete Funds

(If necessary) Delete funds

Budget > Utilities > Delete Funds

Delete the funds that are no longer needed in Budget.

This page is used to delete all accounts for specific funds in the Budget master table. This function
saves you from having to delete each account individually. A report of the deleted and not deleted
funds is automatically generated.

All budget accounts are deleted for each of the funds selected, except:

e |f there are any next year requisitions that have not become a purchase order and the
attached account codes for the line items match the selected funds, the selected funds are
not deleted, and an error message is displayed on the report.

e If there is an account code that is attached to a purchase order encumbrance transaction
that matches the selected funds and the encumbrance transaction has not been reversed,
the selected funds are not deleted, and an error message is displayed on the report.
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Utilities > Delete Funds SessionTimer: 119 min and 55 <ec

211 /2
22572
240/ 2
244 /2
255 /2
27612
28972
397/2
410/2
429/ 2
461/2
599/2
698/2
995/2

Fund/Yrs Available: Fund/Yrs To Delete:
\w Select Fund / Year Execute |
199 ! 2 ha RQ'HS f

1D

Delete funds:

O Use the arrow buttons to move the appropriate funds from the left side to the right side of the
page.

O Click Execute to delete the selected funds. The Budget System Delete Funds Change Report is
displayed. Review the report.

O Click Process to process the selected accounts. Otherwise, click Cancel to return to the Delete
Funds page without deleting the selected funds.
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Delete Prior Year Fund/Fiscal Years

Delete prior year fund/fiscal years

Budget > Tables > Account Codes > Fund

Delete the fund/fiscal year(s) that are not needed in the 2021-2022 budget file.

SessionTimer: 119 min and 54 sec

v | [PAYROLL CLEABING FUND

Generaleﬂ-eranng

[2171 69

[ 1261.00 |

:’ 1 General operating I GENERAL OPERATING FUND

1} 19572 | |

7] [ sEnERAL OPERATING FUND

| [sw.oe] |38 3@1_09 | [am ﬁr]

C Em

Special revenue

I TITLE | IMPROVE BASK PROGRAMS

| ECEa  EEa X EEEd

& mirz | |

G-

1:,'.

G-

G Cn:nrrlhswltmz
5.

%

s.

Special revenue 7| [TITLE | IMPROVE BASIC PROGRAMS

| [ 3700.00 | 3500 .00 | 126200 | | 21799

Specisl revenue VIEEaPma_ PRESCHOOL | 1262.00 | 2171.00
W [z5/2 ] [5:Specisl revenve 7| [IDE& PaRT B, PRESCHOOL 370000 | 3600 . 00 | 12e2.00 | [2171.00

_ 24071 lﬁ-Sgnc-ﬂrMﬂue
L}

* [ e scHooL srest & LuncH pau - 370000 [ 3600 .00 - 1262.00 I 217190 '

24072 | [%- Special reverue 7| [RATL SCHOOL BIFST & LUNCH BGM | [ 3700.00 | 3500.00 | 1262.00 | | 217199
- Specis] revenue * [ cary PN GRanT-BASIC 370000 3500 00 1262 .00 2175.00
- Special revenue 7| | CARL PERKONS GRANT.BASIC | [3m00.00 ] [ 3600.00 | 1z62.00 | [271.00]
Special revenue v [ TI7LE 1A TEACHER & PN TRAIN - 370000 [ 3s00. oa- 1282 an- 2. 9-:-]
25572 | [5- Special reverue 7| [TITLE 114 TEACHER & PRIN TRAIN 370000 | 3600.00 | [ 1262.00 271,00

I2lST CENTURY COMM LEARNING CEM 700 .00 3500 . 00 1262, 00 2171, 00

¥

[ 26572 | [5- special revenue v | [215T CENTURY COMM LEARNING CEN | [3m00.00] [ 3500.00 |

[1262.00] [21m1.00]

— 7641 .s . Spacial revenue

lTI-LE | S'EI-DDCII. IMBPROVMT GRANT

| Exa Exa B au._zmm'

W [ 27872 | |5- Special revenue

| [ 3700.00 360000 [12s2.00 ] [2171.00

| N T * [ sLock Grant 370000 350000 1262.00 [ 217100
W [ 289/2 | [5- Special revenue v | [BLocK GRaNT | [37m.00] [ 3600.00 | i2.00] [ 2700

Select the fund/fiscal years (rows) to be deleted.

fif | Delete a row.
Click to delete a row. The row is shaded red
to indicate that it will be deleted when the
record is saved.
Click Save.

If accounts exist in Budget Data that use the
fund/fiscal year code, a message is displayed and
the fund is not deleted.
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Export Next Year Board Approved Budget

Export 2021-2022 Board approved budget

Budget > Utilities > Export by File ID

After the budget is completed and approved by the Board, create an extract and copy the budget
data to a folder named: 2021-2022 Budget before Move to Finance.
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Other Helpful Resources

Other helpful resources

Review the following reports:

O Budget > Reports > Budget Reports

Reports > Budget Reports SessionTimer: 59 min and 56 sec

Select a Report:

BUD1000 - Budget Report by Fund

BUD1050 - Budget Report by Function
BUD1100 - Budget Report by Organization
BUD1150 - Budget Report by Program Intent Code
BUD1160 - Budget Report by Object

BUD1200 - Simulation Report

BUD1250 - Budget 85% Compliance Worksheet
BUD1300 - Budget Fund Balance Combined Statement
BUD1350 - School District Budget

BUD1400 - Budget Variable Percent

BUD1450 - Budget Variable Difference Percent
BUD1500 - Budget Variable by Major Object
BUD1550 - Selective Budget Report

O Budget > Reports > Board Reports

Reports > Board Reports SessionTimer: 59 min and 57 se

Select a Report:

BUD2000 - Budget Board Report By Fund

BUD2050 - Budget Board Report By Function

BUD2100 - Budget Board Report By Organization
BUD2150 - Budget Board Report By Object

BUD2200 - Budget Board Report By Function/Object
BUD2250 - Budget Board Summary By Fund/Function
BUDZ300 - Budget Board Summary By Organization
BUD2350 - Budget Board Summary By Org/Fnd/Enc/Obj
BUD2400 - 65% Instruction Expenditure Ratio

O Budget > Utilities > Mass Delete Zero Balance Accounts
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Accounts with a zero amount in the Current Year Original, Current Year Amendment, and
Current Year Actual columns are deleted.

Utilities > Mass Delete fero Balance Accounts

¥| CY Original, CY Amended and CY Actual amounts must also be zero for an account to be deleted

Fund/¥rs Available: Fund/¥rs To Delete:
Select Fund/ Year Select  Fund/ Year L Execute ]
19972 No Rows
21142
22572
240 /2
2442
2585/2
27612
28942
397 /2
429 /2
461 /2
5949/ 2
698 /2

e
=

‘!3 J_,} 4 4 b oM
Date Run: Dedete Zero Babance Accounts Report
Cry Dist ISD Page:1 of 1
FielD: N
LY CY Y or NY NY NY

Frd-Frc-Oby. So-Ovg-Prog  Delete Descnption Amount  Onginal  Amend Actusl  Reguest Recom.  Appr.
995-00-5742 00-000- 200000 Y  EARMNINGS FM TEMP DEF & 00 00 o 00 00 L] o0
$95-00-5744 00-000-200000 Y  GIFTSANDBEQUESTS 0 00 0 i1 00 L] o0
995-00-5749 00-000- 200000 Y  OTHER REV FMLOCAL SOURCES (1] 00 o0 o 00 L o
$95-61-6499 00-000- 200000 Y  MISCOPERATING COSTS 00 (1] o o0 00 L1 o

End of Report

O Budget > Utilities > Mass Lock/Unlock Funds

Lock or unlock single or multiple funds/accounts as needed. Remember, locked funds or accounts
cannot be manually updated by the user, updated through utilities, or by a NY payroll interface.
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Important: Before performing a final backup, unlock funds and account codes as locked accounts are
not moved to Finance.

Utilities > Mass Lock Unlock Funds SessionTimer:

Delete Accournt Code Action

20006223 X06)00-X38X0

+ Add

Process 1 Cancel

E E 4 4 M
Date Run: Budget System Mass Lock/Unlock Funds Change Report
Dist 15D Page:1 of 1
File ID: N
Fnd-Fnc-0by_So-Org-Prog Description Action
193-1146223.00-001- 238000 STUDNT TUITION-OTH THN PUB SCH Unlock
End of Report
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